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Your own hard drive
Everything you do on our computers is saved to an external drive that 
you supply. Talk to a CCTV staff member if you have any question 
about what to get, but here’s a very short checklist of specs to take 
shopping with you:

! ❑ Capacity: 1 TB or more recommended

! ❑ Connection: Firewire or Thunderbolt recommended 
!     (USB is also OK for most projects)

Hard drives used for editing must be formatted for a Mac. Even if 
the box says “works for Mac”, it still must be formatted, so ask a CCTV 
staff member for assistance. 

Be sure you’re using only your hard drive, and not the 
“Macintosh HD” drive! CCTV’s computers will automatically delete 
ALL editing files saved to the Macintosh HD hard drive every 
morning! 
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Keyboard Shortcuts

This is a handy list of every shortcut in this training, plus a few extras! Modifier keys include 
Shift (⇧), Option (⌥), and Command (⌘). To use a shortcut that requires a modifier, press 
and hold the modifier, then press the shortcut key, then release both. 

Key 	 	 	 Action	 	 	 	

Space Bar	 	 Play/Pause	 	    	
S	 	 	 Toggle Skimming on/off		
J	 	 	 Play Backward (multi-speed)
K	 	 	 Pause	 	 	
L	 	 	 Play Forward (multi-speed)	
Left arrow	 	 Move play head one frame backward
Right arrow	 	 Move play head one frame forward

I	 	 	 In Point		
O	 	 	 Out Point	
⌥+X   Delete Both In and Out Points

E	 	 	 Append clip to Project (place at end)
W	 	 	 Insert clip at play head position	
Q	 	 	 Place in Project as connected clip
⌥+W   Create a Gap

⌘+PLUS  Zooms in to see editing details
⌘+MINUS  Zooms out to see more of project
⇧+Z   Fit content to window
N	 	 	 Toggles Snapping On and Off
B 	 	 	 Activates Blade Tool
A	 	 	 Activates the Arrow Tool
Delete (backspace)	 Deletes selected clip

Other Common Mac Shortcuts

⌘+Z   Undo last action 
⌘+A   Select All
⌘+C   Copy
⌘+V   Paste
⌘+Q   Quit Program
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Bonus Training
These are tools and skills we can show you after you’ve completed all the training in the regular 
class and can demonstrate your ability to edit. We’ll teach these during any edit lab time or by 
special appointment, and some can be demonstrated during day two of class upon request. 

Importing options

• Non-optimized media
• When NOT to “copy to event”

Event browser features
• Adding Keywords

• Analyzing Audio and Video

Simple key-framing using Transform

Voiceover 

• Fast Track device
• Record Audio tool

Retiming
• Slow or fast motion

• Hold frame
• Adjustments

Compound clips
• Simple application: layered titles

• Complex application: opening sequence

Color adjustments

• Match color
• Manual correction

Filters
• Browsing filters

• Video example: Bad Film
• Audio example: Gain
• Adjusting in the Inspector

Green screen keying

• Filter: Keyer (green screen)
• Layering background
• Make compound clip for transition

Proxy Media

Archiving Events and Projects 

Advanced keyboard shortcuts
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Introduction
Welcome editors! The best way to learn Final Cut Pro X is to get your hands on the program 
and use it. This handout, along with the accompanying training videos, will serve as both an 
introduction to the program and as a reference as you start to use the program yourself.

1. Using a Mac
Getting around on a Mac is easy, so if you’re 
more familiar with Windows systems let me 
assure you that this will not be a challenging 
transition. Let’s start with the Dock and Finder.

The Dock is found along the bottom of the screen. You can use this to open Final Cut Pro or 
any of several other apps, or to switch between apps you currently have open. 

Open the Finder window using 
the icon on the far left side of 
the dock. The Finder allows 
you to browse the contents of 
any hard drive connected to 
your computer. 

Some Final Cut X editors may 
not encounter the Finder much 
at all, but it’s good to get 
familiar with it early. 

• Dock and Finder
• Command key modifier
• Menu bar
• Your own hard drive
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Use the View buttons to change 
between list, column, and other views. 
In column view, you can click on a 
folder to see its contents in the next 
column. 

• Locate the dock
• Open a Finder window
• Identify view buttons and 

switch between list and 
column views

     

On a Mac you will use the Command key (⌘) for all those handy shortcuts you’re probably 
already familiar with, like Copy, Paste, and everyone’s favorite, Undo. 

You’ll find the key just to the left or right of the space 
bar. As with any keyboard modifier, to use the 
Command key you hold it down, the press and release 
the keyboard shortcut while holding the modifier. 

The other modifier keys you may use in Final Cut are 
Shift (⇧) and Option (⌥).

Everything you do on CCTV computers is saved to your own external hard drive. External 
hard drives come in a portable enclosure with USB or another type of connection.

Talk to a CCTV staff member if you have questions about what to get, but here’s a very short 
checklist of specs to take shopping with you:

! ❑ Capacity: 1 TB or more recommended (500 GB minimum)

! ❑ Connection: Firewire or Thunderbolt recommended 
!     (USB is also OK for single-camera projects)
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Two important points: first, hard drives used for editing must be formatted for a Mac. Even if 
the box says “works for Mac”, it still must be formatted with the Mac file system to work with 
Final Cut Pro. Ask a CCTV staff member for assistance. 

Second, be sure to eject your hard drive before unplugging it, every single time. Right-click the 
name of the drive in the Finder and choose “Eject”.
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2. Program Overview
Now we can finally dive into the program itself, so plug 
in your hard drive and open Final Cut Pro from the 
Dock. We’ll start with a brief tour of the program so you 
can start learning what the different areas are called 
and what they do. 

Before we do, let’s make sure the interface is in its 
default state. Go to the Window menu and click 
Revert to Original Layout. 

You can also click the Full-screen button to make Final Cut fill your screen 
without the Dock taking up space. That button is in the upper-right of the 
main window. Once you’re in full-screen mode you can get to the menu by 
dragging the mouse to the top of the screen.

The Event Library gives you access to all the source materials you’re using in your projects. 
Notice that the names of all connected hard drives are listed here. When you’re ready to add 
video clips or music or graphics, you’ll create a new event on the hard drive of your choice, and 
that’s where Final Cut will save those clips.

• Locate Event Library
• Identify hard drives and 

events
  

• Revert to Original Layout 
• Full-screen editing 
• Event Library
• Project Library and Timeline
• Viewer and Inspector
• Browsers
• Time counter 
• Audio meters
• Tool Palette

Capital Community Television • Final Cut Pro X • cctvsalem.org/training

10



Click on the name of an event to 
see its contents. This view can be 
customized in a couple different 
ways, but right now I have it set to 
show source materials from 
newest to oldest. 

The Project Library lists the actual edited 
projects you’re working on. Again, these are 
sorted in the Library according to their location 
on hard drives.  Double-click on any project to 
see its timeline and start working on it. 

From timeline view, press the Project Library button to go back to the library.

• Locate Project Library
• Open a Project Timeline
• Return to Library from 

timeline view
  

 
Whether you play a 
project from the 
timeline or look at a 
clip in the Event 
Library, you will see it 
in the same window, 
called the Viewer. 
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The Inspector is just to the right of the viewer. Turn the inspector on and off 
using the button below it. 

It shows details about the video clip, graphic, audio clip, title, or 
transition you most recently clicked on. It’s used to make all kinds 
of adjustments, including typing in titles, analyzing audio, and 
adjusting color. 

• Click the Inspector button 
to show it

  

You can access titles, transitions, filters, and more using the Browsers to the right of the 
timeline. Most browsers provide quick previews of their contents. To see an example of this, 
open the Transitions Browser. Hover the mouse cursor over any transition and drag left and 
right to see a preview in the viewer of how that transition will look. Do the same in the Titles 
Browser to get a look at Final Cut’s built-in animated titles.

• Identify Browser buttons
• View previews of 

Transitions and Titles
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Look for the time counter in the middle of the interface. This will reflect timecode in either 
events or projects. There is a small audio level meter here, as well: click it to open up a larger 
version of the audio meters to the right of the timeline and browsers.

• Identify Timecode counter
• Open large audio meter

  

The Tool Palette is located along the same row as the Timecode 
Counter and the Browser buttons. Most of the time you will use 
the Select tool, also known as the Arrow tool. If you happen to 
bump a key on the keyboard that activates a tool you didn’t intend 
to use, just come back to the tool palette and select the arrow 
tool.

 

• Identify Tool Palette
• Identify Select tool
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3. New Event, New Project
The first step for every editor is to create an event and 
import video clips. 

Remember, events are saved to the hard drive you 
specify, so they are sorted in the Event library by their 
location on drives. This is a really important concept!

To create a new event, go to the Event 
Library, and right-click on the hard drive 
where you want the event to be saved. 
Choose “New Event” and type a name for 
it. You can also change the name later. 

IMPORTANT: Create new events on your own hard drive!
Do not use the drive called “Macintosh HD”

New events provide a handy button for importing, but anytime you want to add 
media to an existing event, just right-click it and select “Import Media”.

 ! ! ! ! !

• Where events are saved
• Create new event
• Media Import window
• Background Tasks window
• Where Projects are saved
• Create new Project
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The Media Import window is used for any type of media, whether from an SDHC card 
recorded on one of CCTV’s HMC-40s, a camera plugged directly into the computer, or other 
types of files already saved to your hard drive. All of these sources -- cards, cameras, and 
drives -- are listed in the left column.

Click on the card or device in the left column to see the video clips it contains. 

• Create new event
• Open Media Import window
• Insert SDHC card into card reader
• Click card in import window and 

identify listed clips 
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Highlight one or more clips in the list - you can select multiple clips by 
clicking one, then holding Shift (⇧) and clicking another. Click the blue 
Import button to go to the next step.

It’s important to get the settings right, but it’s not complex. It should already 
be set to add the media to the event you just created, but it’s worth looking 
at this setting to make sure it is indeed set to the correct event. 

The option you have to consider here is whether to “Create optimized media”. The answer, in 
almost every case, is yes, so check the box. 

This will create standard “ProRes” versions of each clip you are importing, a process called 
transcoding. This is always the best practice for smooth, un-glitchey performance and optimal 
visual quality. The only time you might consider not checking this box is when storage space on 
your drive is extremely limited. In such cases please consult CCTV staff for guidance.

Click Import to get the process started. 
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This is a great time to take a look at the Background Tasks window. Click the progress wheel 
located just to the left of the time counter to open it. 

• Select all clips on your card 
and click Import Selected

• Confirm that the correct 
event is selected

• Check the “Create optimized 
media” option

• Click Import
• Open Background Tasks

  

That’s the process for importing video clips from a camera or SDHC card, but let’s back up a bit 
to talk about importing media like graphics or music. It all happens in the same Media Import 
window. Browse your hard drive to find the files you’re looking for. 

The question is, should you choose “Copy to Events” ... or not? By doing so you will essentially 
be creating a duplicate of that file on your drive. This may seem like a redundancy, but it’s 
actually the smartest way to keep your events organized:
 

• You won’t have to manually make copies of files, or otherwise keep track of them. 

• If you happen to move or delete the original file, it won’t affect your events or projects at all. 

• It makes it easy to move the entire event to another drive without hunting down missing files. 
• You will eventually delete the entire event anyway, and with it the duplicate. 
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For all these reasons, we recommend leaving “Copy to Events” checked for all imports. 

• Select Import Media in the 
event you created earlier

• Navigate to the folder your 
trainer specifies

• Import files, making sure 
“Copy to Events” is checked

  

The next step is to start a new project in the Project Library. A Project is just what it sounds like: 
it’s the program you’re creating, and all the editing work involved with making that program. 

Each project you create in the Project Library is 
saved to the hard drive you specify, just like 
events, so always make sure you create projects 
on your own hard drive. Have we made the 
concept of your own hard drive clear enough?

To create a new project, right-click on the name of 
your drive and select New Project. You’ll see a 
simple settings window, so go ahead and give 
your project a name. 

By default the sequence settings will be determined when you add your first clip to the project. 
Occasionally you may have a need to customize video properties using the Custom Settings 
button here. We’ll keep it simple here, since automatic settings are what we usually use, so click 
OK to complete this step and open your new project.

• Create New Project on 
your hard drive
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4. Make a Selection
You just created a new Event, and then 
imported media into that event. Whether you 
brought in video clips, music, or graphics, just 
click on the name of the event, and all the 
media it contains will be listed right here, in 
the Event Browser. 

Before we begin adding trimmed clips to a Project, let’s take a look at a way to customize your 
event browser so that clips are easier to see. 

These buttons provide two options for viewing clips: filmstrip view 
(shown above) and list view. In list view, click a clip to see a wide 
preview of it just above the list. It also lists the exact duration of each 
clip, and the date and time each clip was created.

• Browsing events!
• Customizing Event browser
• Skimming and the play head!
• Play and Pause!
• Deciding which part to add to Project
• Trimming: In point and Out point
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For our examples, we’ll use filmstrip view. In filmstrip view, use the thumbnail slider to adjust 
the size of each clip’s preview. 

The slider adjusts how much time each thumbnail (the visible frames of video) in the filmstrip 
represents. Drag the slider left and right to make the filmstrips appear longer or shorter.

In this example, the slider has been set to “2 seconds”, which means each thumbnail -- the 
visible frames of video in the filmstrip -- represents 2 seconds of video. Page 19 shows the 
same event, but the slider is set to “10 seconds”, so the length of each filmstrip is much shorter. 
The thumbnail slider will be very useful when you start working with longer clips.

• Click the name of the event 
you created or one of the 
events we provided

• Identify the List and Filmstrip  
view buttons and try both

• Use the thumbnail slider in 
filmstrip view.
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There’s a feature you should know about right away, and it’s called 
skimming. Press the S key on the keyboard to turn skimming on and off. 

When skimming is on, you’ll see 
a thin red line under your mouse 
cursor any time you hover it over 
a clip. This allows you to quickly move to a specific part 
of a clip. If you ever find that skimming is getting in your 
way, just press S again to toggle it off.

When you click a clip, a white line is placed in that 
position. This line is called the play head.

Hover the mouse over a video clip and slide the skimmer to the beginning, then press the space 
bar to begin playing from that point. Press the space bar again to pause.

There are alternate ways to play a clip, but they all start with deciding where to begin playing 
using the skimmer or the play head. You can hover the skimmer and press play, or you can click 
to position the play head, then move the mouse away and press play to start from there.

• Try skimming in several clips
• Click to position the play head
• Play and pause clips

  

Ok, so we’ve already used the space bar to start and stop playing. This is going to be your 
standard go-to keyboard shortcut for playing and pausing in Final Cut. 

You can also use the J, K, and L keys for a somewhat more sophisticated way to get around. 
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The L key plays the clip forward. Press it two or more times in a row to increase speed. The J 
key functions the same way, but in reverse: press it to play backward. The K key pauses the clip 
no matter which direction it’s playing. 

You can also move the play head one frame at a time using the left and right arrow keys.

• Use the J, K, L, and arrow 
keys to navigate the play head 
within a clip

  

All of the functions we’ve learned so far - playing clips, pausing, and moving back and forth - 
they all serve the same purpose, and that’s to give you a chance to watch or listen to the clip so 
you can decide which part to add to the Project. And that IS editing, isn’t it? Deciding which 
part of your source media you want to use in your project is the very essence of being an editor.

Trimming a clip means to set an In point and an Out point around the portion you want to use.

You may have noticed the yellow box that appears around a clip when you first click on it. This 
box is called the range selector. The simplest way to trim a clip is to adjust the edges of the 
range selector: just click and drag. As you drag each point, you’ll see the selection you’re 
making in the Viewer.

• Trim one or more clips using 
the range selector
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A more accurate way to trim a selection is to position the play head to a specific frame and use 
keystrokes to set both the In and Out points. 

Use the J, K, and L keys, plus the left and right 
arrow keys, to position the play head precisely 
where you want the clip to begin. Press the I key 
on the keyboard to set the In point. 

Do the same thing for the Out point: accurately 
position the play head, then press the O key to set 
an Out point. 

Watch out for the skimmer with this method. Pressing I or O while the skimmer is actively 
skimming a clip will set in and out points wherever it happens to be positioned. Remember, you 
can always toggle the skimmer function off by pressing S on the keyboard.

• Trim one or more clips by 
accurately positioning the 
play head and using the I 
and O keys

• Test and observe the 
“accidental” placement of in 
and out points while the 
skimmer is in motion
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5. Add to Project
It’s usually pretty simple to just drag and drop a 
clip into the timeline. Grab the clip in the Event 
browser by clicking and holding inside the 
yellow range selector. 

Drag the clip to the timeline, and let go. The clip is 
dropped into an area of the timeline known as the 
primary storyline. 

If you’re having trouble isolating the clip with your 
mouse because the selection seems too small, 
you may need to make an adjustment to the 
thumbnail slider we learned about on page 20.

There are some advanced techniques involving layered video that we’ll talk about later. For now, 
just make sure when you add a new clip using drag-and-drop that you place it at the end of the 
primary storyline. In fact, you can also experiment with placing clips between two existing clips.

• Drag and drop several 
trimmed clips into your project

  

• Drag and Drop ! ! !
• Primary Storyline! ! !
• Append to Project (E)! !
• Timeline zooming and adjustments
• Watch your work - play head
• Re-arranging clips
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There’s a keyboard shortcut that makes the process of building a rough cut even easier.

After you set an In and Out point, press E on the keyboard to append that clip to the project 
you’re building - in other words, pressing E will place that clip at the end of the timeline you’ve 
built so far.  It’s going to be very easy to re-arrange these clips later, so this is a great way to 
make a quick rough cut of clips you want to use.

• Add several more trimmed 
clips to the timeline using the 
append keyboard shortcut

  

As you continue to add clips it will seem like you’re running out of room on the timeline, so use 
the scroll bar at the bottom of the timeline to move forward and backward. 

You can also zoom in and out in the timeline so that it shows more or less of the Project in the 
window. Use the zoom slider in the lower-right of the timeline to zoom in and out.   

If you prefer keyboard shortcuts, try ⌘+PLUS and ⌘+MINUS. 

• Scroll forward and 
backward in the timeline

• Zoom in and out in the 
timeline
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6. Revise and Refine
There are multiple tools and techniques you’ll use 
right in the timeline to revise and refine your edit, but 
before we start making any changes, let’s just watch 
what we have so far. This is a critical step for any 
editor - you have to watch what you’re working on at 
every stage.

There is a row of numbers across the top of the 
timeline in an area that functions as sort of a time 
ruler. The numbers start with zero at the beginning of 
the project and go up incrementally. The numbers, of course, show where you are in the project 
using a standard timecode format. The format is hours:minutes:seconds:frames, or hh:mm:ss:ff. 

The timeline’s play head can be placed anywhere in the 
project by simply clicking inside this time ruler. To watch 
your entire project from the beginning, just drag the play 
head all the way to the start, then press the space bar to 
start playing it in the viewer. The keyboard shortcuts J, K, 
and L, as well as the left and right arrow keys, will also 
control the play head in the timeline.

You can use the skimmer to get around your project, or 
you can disable it. Remember, just press the S key on 
the keyboard to toggle the skimmer on and off. For the 
rest of this training our examples use the play head, with 
the skimmer turned off.

• Watch your work
• Snapping (N)
• Re-arrange clips 
• Insert gap (⌥+W)
• Adjust In/Out points
• Delete clip
• Select multiple clips
• Blade Tool (B)
• Selection Tool (A)!
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Use the play head and the skimmer to play any section of your project at any time. Again, 
watching the work you’ve done so far is an important part of the editing process.

• Play your rough cut from the 
start of the timeline

  

There’s one more detail that’s good to be aware of before we 
start revising, and that is to make sure snapping is turned on. 
Snapping, among other things, allows the play head and 
skimmer to “stick” to the edges of clips as you drag. This is 
important for many of the functions we’ll use in the timeline, so 
it’s best to make sure it’s on until you find a need to turn it off. 

The button is at the upper-right of the timeline. When it’s blue, it’s on. You can also toggle it 
using the N key on the keyboard.

• Turn snapping on
• Test snapping by dragging the 

playhead through a section of 
timeline and observing the effect

  

Re-arranging clips in the primary storyline is as easy as drag and drop. Just try it. If you want a 
clip at the beginning to be placed at the end, or in the middle, or anywhere along the storyline, 
just drag to place it there. The clips around it will shuffle to make room, leaving no empty 
spaces. 
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For now, make sure you’re keeping the clips inside the primary 
storyline. If you do accidentally move clips outside the storyline, just 
drag them back in. 

We’ll learn more about “connected” clips later in the training. Once we 
have added titles, graphics, music, and other connected clips, re-
arranging may get a little more complex, but it’s still just a matter of 
dragging and dropping.

• Re-arrange the clips in your 
project’s primary storyline

  

Every project timeline should start with a bit of empty space, what we call a gap. There are also 
times you may want a gap between two clips, perhaps when your project goes from one 
segment to another. 

In either case, start by positioning the play head precisely where you want the gap to be 
inserted. This is an example of a function that requires that snapping be active. 

Once you have the play head where you want it, use the keyboard shortcut option+W (⌥+W) 
to insert the gap. This can also be found in the menu under Edit > Insert Generator > Gap. 
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The timeline element that appears in the storyline behaves like any 
other clip. Change the length by clicking and dragging the left and right 
edges of the gap. The box that pops up as you drag shows the new 
duration or length of the gap, and how much time you’re adding or 
subtracting. 

• Insert a gap at the beginning 
of your project

• Adjust the length of that gap to 
about one second

  

It’s very common to be watching a section of project and realize that you need to adjust the in 
or out point of a clip. Changing in and out points of video clips is very similar to adjusting the 
length of a gap. Just click and drag either point to make a change, being careful to select the 
clip you intended, and not the one right next to it. 

Consider where you want the new point to be placed. As you drag, watch the viewer. It shows 
both the point you’re changing and the frame this edit leads into (or out of). Drag left and right to 
find the point where you want the cut to happen, then let go.

This is often used to shorten a clip, but you can lengthen a clip, too, as long as there is content 
available outside the point you’re adjusting.

• Adjust the in point of a clip
• Adjust the out point of a 

different clip
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When you come across a clip you need to remove from your project, just click it to select it, then 
press the backspace key. 

On a Mac, of course, the backspace key is 
labeled delete. Pressing that key will, in fact, 
delete the clip, and the clips around it will shuffle 
to close the empty space.

There’s another key, also labeled delete, on a 
full-sized Mac keyboard, that performs a 
different function. Find it next to the Home and 
End keys. Use that key if you want the deleted clip to instead be turned into a gap. This is not 
commonly used, though; most of the time, to delete a clip, use the backspace key and remove it 
completely.

• Select a clip and delete it

  

Sometimes you’ll need to move or 
delete a group of clips. The simplest 
way to select multiple clips is to 
click and drag a box in the timeline; 
be sure to start your box in an empty 
space. 

Everything the box touches is 
highlighted in yellow and becomes 
part of that selection. You can then 
drag the selection to move them 
together, or simply press the delete key to remove them.

• Select a group of clips
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Use the Blade tool to split a clip into two pieces. Go to the tool 
palette to switch from the standard Select tool to the Blade tool, or 
just press the keyboard shortcut, B. Your mouse cursor now 
shows the blade tool, so when you click on a clip, it will be cut at 
precisely that point.

So, how can you be precise? One way is to play the clip, 
pause the timeline, and use the right and left arrow keys to 
position the play head to precisely where you want to cut. 
Make sure snapping is turned on. When you drag in the 
mouse cursor, the tool will snap right to the play head 
position, and you can click to make the precise cut.

This is the first time we’ve switched tools in the tool palette, so let’s take a moment to make sure 
we’ve gone back to the Select tool. The Select tool, also known as the Arrow tool, is the default, 
multi-function tool you’ll use most of the time. If it ever seems like your mouse cursor is 
behaving strangely, make sure to check the tool palette to see if you’re still set to the Select tool.

  

• Make an accurate cut with the 
blade tool

• Return to the Select tool
  

Capital Community Television • Final Cut Pro X • cctvsalem.org/training

31



7. Transitions
At this point you’ve learned enough about how 
Final Cut operates that the next step, adding 
transitions, will seem very simple and intuitive.

Adding a transition is a common editing technique 
that creates a smooth or stylized effect between 
two clips. Dissolves and wipes are examples of transitions seen in every film and video 
production. Many transitions can also be applied to still images, graphics, and titles.

Start by deciding where to place a transition. It can be helpful to zoom in on an area (see page 
25) to make it easier to place the transition, and to make adjustments to it.

    

In the primary storyline, you can choose to place a transition between two video clips, or 
between a gap and a clip. The point at which two clips meet is called the edit point.

• Drag from Browser
• Double-click in Browser
• Adjust duration vs. In/Out Points
• Adjustments in the Inspector
• Watch every transition for quality
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Open the transitions browser, the same one we opened earlier in the program overview. Each 
transition is represented by a visual icon that animates as you drag your mouse over it to give a 
preview of what it will look like. You’ll also see a list of categories along the left side of the 
browser; for now, click All to see every transition available in the list. 

The most commonly used transition is called Cross Dissolve, so it’s always right at the top of the 
list. When you’ve decided which transition to add, just drag and drop it onto the edit point.

• Zoom in on the edit point 
where you want to place a 
transition

• Drag a transition onto one or 
more edit points

• Watch the transitions you 
made
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There’s another way to add transitions: you can click to select the edit point in the timeline 
first, then double-click the transition to add it. 

    

This works for a single edit point, but you can also select an entire clip to add the transition to 
both sides, or to a group of clips to add transitions to even more edit points. 

   

  

By the way, if you need to delete a transition, just click on it and press the delete key.

• Select the point or points 
where you want to add 
transitions

• Double-click in the transition 
browser to add them

• Delete a transition
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Sometimes the default length of a transition is exactly what you wanted, and sometimes you 
need something different. If you want your transition to be longer or shorter, change the 
duration. One way to achieve this is to right-click the transition and select “Change Duration”. 

    

The timecode counter changes to an input mode so you can immediately start typing the new 
duration. Remember, timecode is measured in hours:minutes:seconds:frames, and there are 
usually 30 frames per second of video. For example, type “115” and press return. The transition 
is now 1 second and 15 frames, or 1½ seconds. 

• Change the duration of a 
transition by typing the length 
you want into the timecode 
counter

  

The other way to change the duration of a transition is to simply 
drag the edges of the transition. This method requires a little extra 
information to work properly, and in the process we’ll learn yet 
another skill. To drag and drop the edges of a transition you must 
zoom in on the area until you see these two small lines on each 
edge of the transition. 

Earlier in the training we 
learned how to change the in 

and out point of clips by dragging and dropping the edges 
of the clip. After you’ve added a transition, you can still 
change the in and out points of those clips. Just click 
directly on those two small lines to perform that function.
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We want to change the length of the transition, however, so instead of grabbing the upper part 
of the transition, move your mouse down slightly before you click and drag the edges. You 
now have full control over the length of your transitions.

• Change the duration of a 
transition by zooming in on it 
and dragging the edges

  

Just about every transition available in Final Cut Pro X 
has several variations that can be adjusted to your 
liking. To view these parameters and make 
adjustments, just click once on the transition and take a 
look in the Inspector.

NOTE: If you double-click a 
transition it will open the 
“Precision Editor”, which is not 
covered in this training. Just 
double-click the transition again 
to return to the normal timeline.
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Since every transition is different, we’ll demonstrate with a simple Band Wipe. 
With Band Wipe, you can choose to make the bands move vertically instead of 
horizontally. You can also change the number of bands. You can always reset a 
transition to its default state using the Reset button. 

Again, each transition may present more or different options, so be sure to check the inspector 
frequently and experiment.

• Select a transition and identify 
its parameters in the inspector

• Experiment with the options 
for that transition

• Reset the parameters to their 
defaults

  

Watch every transition you place in the timeline: just position the play head or skimmer and 
press play. This is a critical step for ensuring that each transition you place looks just as good as 
you expected it to.

Sometimes, adding a transition can reveal unwanted visuals. Use the skills learned in this 
section to adjust in and out points, or the length of the transition, to work around these issues.

• Watch every transition you 
have placed so far, with an 
eye for quality.
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8. Titles
Every show needs titles, and Final Cut Pro X 
provides a wide variety of title templates to work 
with. They range from specialty, single-use 
animated titles to basic templates that can be 
formatted any way you choose.

Start by opening the Titles Browser, and 
make sure you have the category list set 
to All. As we have seen with the transitions 
browser, you can drag your mouse cursor 
over any title to see a preview of it in the 
viewer. 

You’ll have plenty of time to browse the 
many animated titles available, but for now, look for the one called Basic Title and follow along 
with the training to learn some of the standard features found in all titles.

The first step is to decide 
where you want a title to be 
placed. In this example, I’m 
creating a lower-third title 
over this adorable child so 
viewers will know who she is. 
The title will be placed 
directly over this clip in the 
timeline. 

• “Basic title” template!
• Adjust using the Inspector
• Re-position in the Viewer
• “Secondary storyline” transitions
• Animated templates
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To place the title, just drag the template from the browser and drop it into place. Titles are 10 
second long by default, so now might be a good time to make adjustments to the length.

• Locate Basic Title in the Titles 
Browser

• Place the template where you 
want it in the timeline

• Identify connection line 
• Adjust the title’s length

  

The small line between the title and the clip shows the 
connection between them. In Final Cut Pro X, anything in the 
timeline that’s above or below the primary storyline is called a 
connected clip. In this case, my new title is connected to the 
video clip of this adorable child. If I move the video clip, the 
title comes with it.

Position the play head directly over the title in the timeline so you 
can see it in the viewer. Click once on the title to select it, then 
look for the details in the inspector. You may have to click the Text 
tab at the top of the inspector to see title-specific options.
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Now you can start making changes to your title. Start by looking for the text entry box: this is 
where you will enter text and make changes to it. Once you’ve typed something in, you can click 
and drag to select portions of the text, or to select all of it. You can use that to apply the rest of 
these design options:

Style drop-menu - This menu is set to “Normal” by default. There are several pre-set styles to 
choose from if you’re looking for something fast and... well, colorful.

Font - Change the font. Notice that as 
you drag the mouse cursor over each 
font in the menu, the title changes in the 
viewer to show you what it looks like. 
Many fonts also have options like Bold, 
Medium, Condensed, or Italics, and 
those are found here, too.

Size - Change the size. Again, you can 
change all of the text by selecting it all, 
or select just a portion of the text.

Alignment - Change whether text is centered, aligned left, or aligned right.

Line spacing - Adjust the space between lines when you have multiple lines of text. Be sure to 
select all text before adjusting setting.

• Position play head so that title 
can be seen in the viewer

• Click title and identify options 
in the inspector 

• Type in a title to your liking 
and experiment with each 
design option
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To change the color of your text, look for the Face attribute. If the Face section is collapsed, 
hover the mouse over it and click the word “Show”. Just like Font and Size, changing the face 
color will only change the text that you have highlighted in the Text entry section. 

For this example, we’re going to leave “Fill with” set to Color so we 
can change the text to a simple solid color. Instead of clicking the 
drop menu, which gives you a limited “spectrum” view, click directly 
on the box that shows the current color. This opens up the standard 
Mac color picker. There are several tabs providing different ways to 
select colors in the picker, but of course the crayon box method is 
pretty easy to understand.

Use the Opacity and Blur sliders to further adjust the look of the text.

• Change the color of all or part 
of your title
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The Outline, Glow, and Drop Shadow functions operate very much like the Face attribute. To 
active each of them, click the box next to the name of the function to turn it blue. Click Show to 
expand the section, and experiment with the different functions to apply them to your title.

Outline is a particularly useful addition to the Basic Title template because it makes the title 
much easier to read over a variety of backgrounds. Most people using outline change the color 
and increase the width.

• Apply Outline, Glow, or Drop 
Shadow effects to your titles

  

I’ve made a lot of adjustments to how my title looks, but 
it’s still right in the middle of the viewer. Remember, I 
wanted this title placed in the lower-third area of the 
screen. Just hover your mouse over the title. When you 
see the white box, click and drag to re-position it.

• Re-position titles
  

NOTE: For those coming back to this section after learning the advanced tools in section 9: if you have the 
“Transform/Crop/Distort” function turned on you won’t be able to reposition your title using the method shown 
here, and titles will generally act squirrely. Just turn that function off and everything will work.
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So far we’ve been working with the “Basic Title” template as 
a training tool, and in fact you are likely to have need to use 
it in your day to day editing. If you do, you’ll probably also 
need to add transitions to that title. Adding transitions to 
connected clips like titles introduces some unexpected 
complications, but it’s nothing you can’t handle.

  

Start by simply dragging the Cross Dissolve transition onto the title. You’ll notice it doesn’t seem 
to want you to add a transition to one side or the other, only to the entire title. That’s fine, go 
ahead and add the transition. Of course, you can also add these by selecting the title, then 
double-clicking the transition in the browser.

• Add Cross Dissolve transition 
to a title before proceeding

  

Take a close look at what’s happened here. There is 
now a transition on both ends of the title; that much 
we expected. The title also now appears as tall as the 
video clips in the primary storyline. What’s more, 
there is now a grey frame of sorts around the title. 

This frame is called a secondary storyline. All transitions must be within a storyline, so when 
you add one to any connected clip, that clip will become part of a new secondary storyline.
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The thing you have to remember here is how to move a title once it’s part of a secondary 
storyline. You will not be able to move a title by grabbing it right in the middle, as you will see if 
you try. Instead, a secondary storyline can be moved by grabbing it along the upper edge, the 
top of the grey frame, which functions as a handle.

• Move a secondary storyline
  

Other than that, working with a secondary storyline is pretty simple. 
Be aware that some transitions, like Cross Dissolve, will work 
naturally in a secondary storyline, but some will not. Many transitions 
are simply designed to be used between full-screen clips; when used 
in connected clips they seem to affect the primary storyline, too. Still 
others will work only if you set certain parameters in the inspector.

For your convenience, here’s a list of transitions that function normally 
when applied to a Basic Title, meaning they affect only the title itself 
and not the video clips behind it. This doesn’t mean other transitions 
won’t work at all, but they may affect the video in a way that you find 
undesirable. 

Transitions
for Titles:

Cross Dissolve
Band

Center
Checker

Circle
Clock

Diagonal
Duplicate
Inset Wipe

Letter X
Mask

Squares
Star
Wipe
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One transition that’s really worth using 
with titles is called Slide. To make it look 
right you’ll only have to change the 
outgoing transition to “Slide Out”. Just 
click the transition in the timeline, and look 
for the the “Type” option in the inspector. 
Try it, it looks amazing with titles. 

• Add more transitions from 
“recommended” list

• Add Slide and adjust outgoing 
transition in the inspector

  

Working with Final Cut Pro X’s animated titles can be a lot of fun. Get into that inspector and 
click the Title tab to see if a given title has any special attributes that can be adjusted.

Many animated titles have multiple text 
elements coming in and out of the 
screen, sometimes at different times. 
You may have to click on the word you 
want to change. For example, the 
Assembler title has five different text 
elements that enter the screen 
separately, but the Text tab, where we 
would normally type what we want the 

title to say, doesn’t show a text entry box. Just click on each word separately to change it. You 
can also change the placement of words in animated titles.

• Experiment with animated 
transitions, especially those 
containing multiple text 
elements
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Check out Book 2 for sections 9-14

9. Photos and Graphics
• Storyline placement
• Connection placement
• Transform 
• Secondary storyline! ! !

10. Audio Basics
• Audio meters: maximum levels!
• Adjusting levels in Timeline ! !
• Key-framed levels (⌥+click)! !
• Quick fade handles! ! !

11. Advanced Audio
• Expand Audio/Video! ! !
• Channel configuration!! !
• Expand Audio Components! !

12. CCTV’s Music Library
• Browsing Sonicfire! ! !
• Variations and mood! ! !
• Export and save to drive! !
• Import to Final Cut! ! !
• “Copy to Events”! ! !
• Final Cut sound effects! !

13. Multicam Editing
• One-Sheet training

14. Finishing
• Play Timeline Full-Screen ! !
• 1-second gap on start and end!
• Share button > Master File ! !
• Share button > Apple Devices!! !
• Share button > DVD! ! !
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